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	Wisconsin Department of Transportation

	
	{Letterhead Information}

	

	{Date}

	

	Subject:
Local Officials Meeting Notice

{Project ID#}


{RoadName}


{City/County}

	

	Greetings:

	

	The Wisconsin Department of Transportation (WisDOT) has scheduled a local officials’ meeting to discuss proposed improvements on {MeetingSubject}.  The meeting will be held on {Day,Month,Year} at {MeetingLocation/Address}.  It will begin at {StartTime} and is expected to conclude by {EndTime}.

	

	The purpose of the meeting is to provide information on the proposed improvements, review the alternatives being considered and to obtain input that will assist the department in further development and refinement of the alternatives.

	

	{DescribeProjects-IncludePossibleConstructionDates}

	

	We look forward to your participation in this important meeting.  If you have any questions at this time, or if you cannot attend the meeting but would like to find out more about the proposed improvements, please call {ContactTelephone} or send email to {ContactEmail}.

	

	Sincerely,

	

	{ContactName}

WisDOT Project Manager











