Step 1: Sign-on process

Log on to the State of Wisconsin self-registration site. Set up a Wisconsin User ID for each
person who will need access. Please note that obtaining a Wisconsin User ID is a two-step
process. You must complete BOTH steps within 4 days of requesting the account or you will
need to begin the self-registration process over again.

Step 2:
Part 1 of 2: Requesting a Wisconsin User ID and password

Part one: submit your contact and account information. You will immediately receive a
confirmation e-mail containing a Web link to the account activation page.

You must have an accessible, valid and unique e-mail address to complete the self-
registration process. You will need your Wisconsin User ID and password to complete step
3.

Self-registration allows you to create your personal Wisconsin Login account. This allows the
user to conduct secure business transactions with the State of Wisconsin over the Internet.
The account belongs to you and, therefore, requires your personal information.
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Step 3:

Part 2: Activating your account

In part two, you will click on the Web link in your confirmation e-mail, which will take you to
the Account Activation Page. Log on using your new Wisconsin User ID and password to
activate your account. (You will need to check the e-mail you listed in the original sign on
process to activate your account.)

Step 4: Logout

Logout shuts down your current session. To access a secured application, you will have to
log in again. Note: if logout takes you to the login screen, you are already logged out of the
account session and no action is needed.
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Step 5: Complete authorization form

Complete the LRIP authorization form (=, Email the completed form to DOT LRIP Web
System (DOTLRIPWebSystem@wi.gov). You will receive a confirmation email within seven
days informing you that your organization is authorized to access the LRIP application. If
you have any questions about completing the LRIP application form, send those questions to
DOT LRIP Web System (DOTLRIPWebSystem@wi.gov).

Account recovery

Forgot your Wisconsin User ID or password? Account recovery is used to restore access to
your account if you cannot remember your password or your Wisconsin User ID. You must
know the answer to your secret question and you must have access to the e-mail address
on your account. A link provided in the e-mail is used to recover your account information.
It could be the next day before you receive the e-mail with the account information.

|[fsecount Eeconnry |
Lompose & question and angwer [or ooound recovery paposs, Clek
Secret Question *
Anawer o
Secrel (ueshion *

Profile management

Profile management allows you to change your account information, e-mail address,
password or other information.
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